How to get the most from the
AoC website
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1. Apply for access
If your College is a full member of the Association of Colleges, you can sign up to receive
AoC Briefings and other communications by visiting www.aoc.co.uk and clicking on the
highlighted link to apply for access
Please complete the form
on this page, ensuring
that you complete
all mandatory fields
(marked with a *).

The role type is to help
AoC classify the type
of information that you
have access to and will
receive so please select
the most appropriate one
for your role at College.

Please try to select
a password that is
memorable and at least 6
characters long.

Please ensure that
you complete the data
protection section at
the bottom of the form.
This helps AoC in
determining the type of
communications we can
send you. Please note,
your data is collected for
AoC’s communication
purposes only and will
not be shared with any
third parties.

Please click the Apply
for access button
to complete your
application.

3

Apply for access (continued)

You should have been successfully signed up and the
highlighted message should appear. An email will be sent
to the email address you provided. Please click on the
link in this email to activate your account. Once you have
activated your account you will be able to login and view
the member only parts of the website such as Briefings.
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2. AoC Member Area

The AoC Member Area appears once you’ve logged in to the website. In this
area, you can:
 Edit your personal details such as your job title
 Change your password
 Change the role type you have selected
 Create a name to use in AoC Discussion Forums
 Edit your Briefings selection
 Edit your communication preferences for AoC information
To edit any of this information, select the appropriate option in the section
highlighted on the right-hand side.
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3. Remembering your login details

On the Member login page of the website, you can select one of the
following options to assist you with logging into the member pages
of the website in future:
 Remember Me (remembers your username and password)
 Remember My Password (remembers your password only)
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4. Forgetting your password

If you forget your password, don’t
panic!
1. Please visit the Member Login page
2. Please click on forgotten your
password and
3. Enter your email address in the
field provided
AoC Webmaster will then remind
you of your password by sending it
to you directly via the email address
provided.
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5. Contributing to AoC Forums

You will require a forum name if
you want to contribute to any online
discussions. You can do this by:
1. logging in to the website and
visiting the Member Area
section.
2. Clicking on the link under the
Forums section to edit your
forum name.
3. To view and contribute to the
Forums, click on the Forums tab.
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6. Questions or problems
If you experience any difficulties or problems with your login, password, the member area
or the forums then please don’t hesitate to get in touch with us:
Email: webmaster@aoc.co.uk
Phone: 020 7034 9900
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