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JOB DESCRIPTION

Post Title:


Principal and Chief Executive 
Post Grade/Salary:

Circa £120k per annum 

Responsible to:

 Board of Governors

Terms and Conditions:         College uses an AoC model contract                                        
The information given below is intended to provide an understanding and appreciation of the workload of the job and its role and responsibilities attached to the post within the College.

The job description outlines the main duties and responsibilities in general terms only and is not intended to be prescriptive.

Actions of the post holder will have significant impact on the future direction of the provision. 

1. Main Purpose of the Post

· To be responsible, within the framework of the College’s Instrument and Articles of Government, for the effective and efficient management of the College and as the Accounting Officer, to be responsible for the proper financial running of the College. 

· To provide educational leadership and management in order to promote the Board’s policies for the educational character of the College and high standards.

2. Range of Duties

· To make proposals to the Board about the educational character and mission of the College and to implement the decisions of the Board. To maintain open communication and good relationships with the Governors.

· To provide strategic leadership and planning for the organisation, direction and management of the College and its staff, including securing the future viability and development of the College Management Team.

· To maintain an up-to-date understanding of further education and of the broader educational context, particularly in relation to Rotherham and South Yorkshire and in relation to raising educational under-achievement.

· To act as Chief Executive of the College, reporting to and working closely with the Chair of the Corporation.

· To prepare annual estimates of income and expenditure for consideration and approval by the Corporation, and to manage budget and resources within the estimates approved by the Corporation.

· To maintain student discipline, and, within the rules and procedures provided  within  the Articles of Government, to suspend and expel students on disciplinary grounds, and to implement decisions to expel students for academic reasons.

· To adhere to the Funding Bodies Financial Memorandum and ensure that funds are used in an appropriate manner.

· To be accountable to the Board for the management of the College in relation to the above (The Articles and the Financial Memorandum) and any other relevant legislation, and to advise the Board in relation to any matter that might infringe the requirements of propriety or regularity.

· To advise the Corporation of the College Financial Regulations associated with any matter on which a decision is sought.

· To make arrangements for the appointment, assigning, grading, appraisal, suspension and dismissal of staff.

· To determine, within the framework set by the Corporation, the pay and conditions of service of staff other than those of senior post holders and the Clerk to the Corporation.

· To provide educational leadership and determine, after consultation within the College, the appropriate, accessible and flexible curriculum and other activities which the College should provide.

· To ensure the efficient and effective planning and monitoring of the annual curriculum, including the setting of challenging but achievable targets to secure development, growth and improvement of quality.

· To act as the ‘public face’ of the College and to be proactive in the community, developing key relationships and partnerships with organisations necessary to support the profile and sustained development of the College.

· To ensure best equal opportunities practice and the highest ethical standards in the conduct of the college and in all its policies and procedures.

· To advise the Corporation on the legal requirements upon the college and to ensure the college has appropriate systems to fulfil its legal obligations.

· To undertake other such duties as may be reasonably required by the Corporation.

· To demonstrate the highest standards of team leadership across the whole staff of the College with a management style which is both consultative and inclusive.

· To inspire and motivate every level of the College especially through new challenges and times of adversity.

· To have a firm commitment to meeting the College mission to actively respond to the diversity of the local population/community.

· To have a clear understanding of adult, vocational and 14-19 education and be able to manage the demanding relationship between them.    

You will be required to carry out duties as may be commensurate with the post, which do not change the character or purpose of the post and which are necessary to maintain high quality standards of business and educational practice.

Duties must be carried out in strict compliance with all College policies including equality and diversity, health and safety and quality assurance.

This job description therefore may be altered from time to time to meet the changing needs of the College.

PERSON SPECIFICATION

POST: Principal and Chief Executive
AF-Application Form    
I–Interview (which can include presentation and exercises)

R–Reference    

CQ–Certificate of Qualification
	Personal Skills Characteristics
	Essential
	Desirable
	Method of assessment
	Shortlisting Criteria

	1. Experience

· Proven   successful  recent senior management experience in a Further Education College (at least 3 years)

· Proven  successful  senior management experience in a learning organisation (at least 3 years ) 

· Proven successful management experience of achieving targets within time and resource constraints.

· Proven successful management of major change projects, which have resulted in significant achievements and improvements.

· Experience of having played an active role in the formulation, development and implementation of strategic planning

· Experience of managing financial and other resources.

· Experience of  producing and implementing  strategic and operational business plans
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	2.   Qualifications

· An appropriate academic or professional qualification at degree level or equivalent 

· Management Qualification

· Post Graduate teaching qualification or Certificate in Education

· Higher Degree Qualification

· To hold the Principals Qualifying Program or complete within the required period for appointment
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	Personal Skills Characteristics
	Essential
	Desirable
	Method of assessment
	Shortlisting Criteria

	3.   Practical and Intellectual Skills

· The ability to provide vision and leadership and to achieve the commitment of staff

· The ability to manage, motivate and inspire staff to achieve the highest levels of performance and to implement change

· A high level of general management skills

· The ability to promote effective team working and to work flexibly as a member of the senior management team

· Sound financial literacy and detailed understanding of educational funding

· A high level of analytical skills

· Effective interpersonal skills

· The ability to communicate and consult effectively on a wide range of issues with different interest groups

· Excellent oral, written and presentation skills

· Thorough knowledge and understanding of the key issues facing the FE sector and the wider educational context

· Good understanding of ICT and its use in a learning organisation

· Good understanding of FE/HE regulatory frameworks
	(
(
(
(
(
(
(
(
(
(
(
(

	
	AF,R, I

AF,R, I

AF,R, I
AF, R

AF, I
AF, I

AF,R,I

AF,R, I

AF,I

AF, I
AF, I

AF, I

 
	(
(


	4.   Disposition/Attitude

· High level of commitment to FE and the college

· High professional standards in all aspects of work

· Strong  commitment to equality of opportunity 

· Strong  commitment to the development of all staff 

· Ability to cope with a high and often continuous level of pressure

· Strategic thinker  with vision 
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	Personal Skills Characteristics
	Essential
	Desirable
	Method of assessment
	Shortlisting Criteria

	5. Training

· Evidence of Continuous Professional Development 
· Participation on the Senior Leadership Development programme
· Willingness to undertake training as required
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	6.  Circumstances

· Able to work flexibly throughout the week to include evenings or weekends when necessary to meet the needs of the role and the college. This would require the appointed individual to reside within one hour of Rotherham during Monday to Friday
· Able to travel between college sites and meet external commitments

· Willing to travel nationally and internationally on college business

· Clean valid driving licence and access to own transport
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